
   
 

   
 

Sanctioned Tournament Manual  
To ensure a tournament remains eligible for Ontario Basketball sanctioning, tournament 
hosts must follow all applicable Ontario Basketball rules, policies and procedures. 

Important Requirements 

• All participating teams must be Ontario Basketball-affiliated teams. 
• If all participating teams are not OBA-affiliated, the tournament may not be 

sanctioned. 
• Ontario Basketball may unsanction a tournament, including after the 

tournament has taken place, if the tournament does not meet sanctioning 
requirements. 

• Tournament hosts are responsible for submitting tournament scores. 
• Exhibition games are not sanctioned, and exhibition game scores will not be 

accepted. 
• The tournament must appear on the Ontario Basketball tournament search list 

in order to be sanctioned for the Ontario Basketball Championship. 
• Tournament hosts should provide a complete list of participating teams. 

 

HOW TO SUBMIT A SANCTIONED 
TOURNAMENT 

STEP 1 — LOG IN TO RAMP 

Open the RAMP administration login page: 

RAMP Admin Login 

Enter your RAMP login credentials. 

https://rules/
https://policies/
https://admin.rampregistrations.com/login?utm_source=chatgpt.com


   
 

   
 

 

STEP 2 — OPEN THE SEASONS TAB 

1. Once you have successfully logged into RAMP: 
2. Locate the Seasons tab in the RAMP administration menu. 
3. Click on Tournaments. 

 

 

 



   
 

   
 

STEP 3 — CREATE A NEW TOURNAMENT 

Within the Tournaments section: 

1. Locate the Add New Record button at the top of the page. 
2. Click Add New Record to create a new tournament. 

 

 

STEP 4 — ENTER THE TOURNAMENT INFORMATION 

Complete all required tournament information. 

Make sure the information entered is accurate and matches the details that will be 
provided to participating teams. 

Complete the applicable fields, including: 

• Tournament Name 
• Tournament Dates 
• Age Group 
• Gender 
• Tournament Details 
• Host/Club Information 



   
 

   
 

• Contact Information 
• Any other required tournament information 

Click on “User Tiers” for (AAA/AA) 

 

Then at the bottom select the division 

 



   
 

   
 

 

 

 

Review all information carefully before proceeding 

 

 
 

STEP 5 — COMPLETE THE SANCTIONED PERMIT FORM 

After creating the tournament, remain within the Tournaments section under Seasons. 

1. Locate the tournament you have created. 
2. Click on Permits. 
3. Select the appropriate Sanctioned Tournament Permit Form. 
4. Complete all required questions and information. 

 



   
 

   
 

Complete the Required Questions 

Fill in all required questions on the sanctioned tournament permit. 

Make sure the information provided is accurate and complete before submitting the form. 

 

 



   
 

   
 

STEP 6 — PAY THE SANCTIONED TOURNAMENT FEE 

Once the sanctioned tournament permit form has been completed: 

1. Review the information entered. 
2. Proceed to the payment section. 
3. Pay the applicable Sanctioned Tournament Fee. 
4. Confirm that the payment has been successfully processed. 

 

 

STEP 7 — CREATE A PACKAGE FOR TEAM 
REGISTRATION (Optional) 

Once the tournament has been created, you need to create a Package so teams can 
register for the tournament. 

Create the Tournament Package 

1. Go to the “Packages Tab” on the left of the tournament you created. 
2. Click Package. 
3. Create a package for the applicable age group/division. 
4. Enter the required package information. 
5. Set the registration dates. 
6. Save the package. 



   
 

   
 

 

• Package type to Tournaments in the drop-down menu  
• Associated seasons make sure it is set to the correct season 2026-2027 
• You can create a separate package for each division by checking off the box  

 



   
 

   
 

Important — Registration Dates 

• The registration starts and end dates must match the tournament display start 
and end dates. For it to appear  on your Front end  

 

 

Package Pricing 

•  Teams are not required to pay through RAMP, you do not need to set a package 
price. 

• For example, if teams are paying by e-transfer or another payment method, the 
RAMP package can be set up without requiring payment through RAMP.  

 

 

 

 

 



   
 

   
 

 

How teams register teams register for your 
Tournament  

1. Open the RAMP registration link. Click the tournament registration link provided 
on the Ontario Basketball website. 

2. Log in to RAMP. Teams will be prompted to log in using their RAMP account. 
3. Select Tournament Registration. After logging in, click Tournament Registration. 

 

 



   
 

   
 

 

 

4. Complete the required fields. Enter the requested information and select the  
5.  correct club, division, and tier, if available. 

Correct. 
6. Complete the required fields. Enter the requested information and select the 

correct club, division, and tier, if available. 
 

 



   
 

   
 

7. Select the appropriate package. If a package is attached to the tournament, make 
sure the correct package is selected or checked off before continuing. 

8. Once the registration has been submitted successfully, the team will be registered 
for the tournament. 

9. Important: All participating teams must register through the designated RAMP link, 
so Ontario Basketball can verify team affiliation and maintain an accurate record of 
tournament participants. 
 

 

 

 

 
 



   
 

   
 

 

How to check Teams that have Registered 
for your Tournament  

Step 1 — Open the Registering Tab 

1. Log in to your RAMP administration account. 
2. Locate the Registering tab on the left-hand side of the administration menu. 

 

 

 

• Step 2 — Open Tournament Registrations 

• Click the Tournaments tab within the Registering section. 
• Locate the drop-down menu containing your tournaments. 
• Select the tournament you want to review. 
• Click View to display the registrations 

 

 



   
 

   
 

 
 
Step 3 — Review Registered Teams 

• You will now be able to view the teams registered for your tournament. 
• Check the list regularly as new teams register. 
• If you are hosting multiple tournaments, select the appropriate tournament from 

the drop-down menu before clicking View. 
• Confirm that all participating teams have completed registration. 
• Maintain a complete list of participating teams and ensure that all teams meet 

Ontario Basketball's affiliation requirements. 
 

 

 

TOURNAMENT SCORE SUBMISSION 

Tournament hosts are responsible for submitting the final tournament scores.For 
information regarding score submission and access to the score-submission Google 
Sheet, contact: 



   
 

   
 

Ontario Basketball 

Email: ewillock@basketball.on.ca 

 

 
 

mailto:ewillock@basketball.on.ca
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